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Annual Progress Report 

	Date Submitted:
	

	Project Title:
	

	Principal Investigator:
	

	Institution:
	

	Reporting Period:
	Start: 

(MM/YYYY)
	Finish: 

(MM/YYYY)


Project Staff:
Please identify people ASSOCIATED with the project

Contributing >10hrs per week but are not paid by the project, inc. Co-PIs, research associates, technicians and workers etc.
	Position
	Name 

	
	

	
	

	
	

	
	

	
	


	Please identify people SUPPORTED by the project

Research associates, students, technicians, other staff

	Position
	Name 

	
	

	
	

	
	

	
	

	
	


	Project Staff (continued):


	Please list any changes in personnel that impact the completion of the project POSITIVELY or NEGATIVELY:

	


Report:

Only include details of research performed and results achieved in this reporting period. Please don’t repeat information previously submitted to the Trust.  

	1. Annual objectives for the project 

300 words maximum

	


2. Scientific activities and achievements for the year
(i) Summary of activities and the progress made
	Activity
	Progress

	
	

	
	

	
	

	
	

	
	

	
	


(ii) Procedures and Results
For each of the above activities above please provide full details under the headings of Materials and Methods; Results; and Discussion. The results should be described in detail and include tables and figures (for example, gels resulting from H-PAGE) from the reporting period. Discussion of the results should also include details of any challenges and deviations from the experimental plan. The detail of these sections should be comparable to that in a scientific publication. 
Please compress all pictures, for example, of gels. If you are including a large number of pictures, please save them as appendices in a separate document(s). This will make it a lot easier to send the reports via email and take up less memory.
3. Updated timeline
Attach an updated project timeline (SMART milestones) (as included at Appendix C of the Grant Agreement or from the most recent updated timeline submitted to the Trust). This should take into consideration any of the challenges and resulting deviations included in the previous sections.
4. Student work
Please summarise the students’ progress here and describe how their work fits into the research program reported above
Also, please complete a report form on each student’s progress and attach it to this report (the Student Supervisor Report Form is available from the KT website at http://www.kirkhousetrust.org/downloads.html or by email, on request). Students must also complete and submit a report on their project’s progress (the Student Annual Report Form is also available from the website or by email).
5. Notes / additional information

Please note anything of relevance that has not yet been covered in this report:
6. Conclusions

7. Objectives for the coming year
8. Publications and presentations relating to this research

Provide details of presentations and any publications you wish to release associated with this research:
9. Current and pending support 

Please list any grants and support you are receiving or hoping to receive from other organisations (if any):
10. Collaborations initiated with other KT-funded projects or non-KT persons/projects 
Include items such as training or exchange of germplasm, materials or information
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